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Recordkeeping — Choosing the Best Strategy) 1o determine your best digital
recordkeeping strategy, you should seek formal approval for that strategy before
going any further. Later, when you have evaluated and selected a suitable software
product or site of products, you may needto develop a second business case to get
the funds to purchase and deploy the software and to pay for staff training

Business cases needto present a clear and compeling argument for investing in the
proposed project. The cost of investing in the project has to be justified by the tangible
and intangible benefits the organisation will enjoy as a result of committing to the
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You replied on 13/04/20128:50 am.
Mark Crookston [crookston.mark @gmal. com]
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‘s Gulbransen; martnez; FELIX NYARKO AMPONG
Re: Printing and other logistic needs

Sent. Thu12/04/201211:13 pum.

account.

Regards
Helen

“Am not sure whether my carlier response to this mail reached you as am having funny feedbacks about my email '

1. am checking the prices for A3 paper but I need some clarification about brochure and poster; am a litrle confused
about those but photocopying + spiral binding the modules requested should not be oo expensive but Il let you

know the cost by end of day.
2. 2,3, 4, would be no problem.
5. We start at 9am and close at Spm with an hour for lunch and 15 minutes cach way for coffee breaks
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having funny feedbacks about my e-mail account
1. am checking the prices for A3 paper but I need some clarification about

brochure and poster; am a little confused about those but photocopying +

spiral binding the modules requested should not be too expensive but Il let
you know the cost by end of day.
2. 2,3,4, would be no problem
5. We start at 9am and close at Spm with an hour for lunch and 15 minutes
cach way for coffee breaks
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